Assistant Landscape Designer and Sales 

1. Position description:
The Assistant Landscape CAD Designer must be thoroughly familiar with designing all aspects of landscape construction to include: site analysis, grading, drainage, plant selection and placement, hardscape (patios, walkways, decks, barbecues, gazebos, etc.) water features, lighting, etc.; and be able to design the same using CAD / Dynascape. The Landscape Designer must have excellent analytical as well as aesthetic skills, provide excellent customer service, be able to do take-offs and estimate jobs. The Landscape Designer monitor the installation of landscape and irrigation projects on a daily basis and interface with clients, subcontractors and suppliers. The Landscape Designer will also interface with the company Production, Sales and Accounting personnel. Must also be comfortable doing some sales.
2. Reports to:
The Assistant Landscape Designer reports directly to the Lead Landscape Designer/ Salesman.
3. Skill set and education requirements: The Landscape Designer must possess the following skill set and education background.
A. Minimum of five years’ experience in the green industry.

B. Minimum of two years’ design experience with CAD / Dynascape

C. Have a bachelor’s degree or certificate in Landscape Design or be working toward it.
D. Possess a portfolio of CAD designs that were installed and photographs of completed jobs

E. Able to conduct a thorough site analysis

F. Able to analyze drainage and grading requirements

G. Able to calculate related quantities for soil import / export requirements

H. Able to do takeoffs for related designs

I. Able to design quickly and efficiently
J. Able to translate designs into working drawings / documents for field personnel

K. A valid driver’s license and be insurable on company’s insurance policy
L. Proficient in both oral and written communications
M. Proficient in MS Word and MS Excel
N. Proficient in typing and capable of typing 30 WPM with less than three mistakes
O. Able to represent the company in a courteous and professional manner
P. Able and proficient in writing up work contracts.

Q. Must be a people person and comfortable selling to new leads.

4. Responsibilities:
A. Interfaces with client and ensures that all of client’s concerns are addressed in a timely and professional manner

B. Establishes design budgets and deadlines for client

C. Collects down payment for design/ projects from client

D. Continually informs and updates client as to design progress or lack thereof

E. Assist head designer in presenting final design and collects final payment from client

F. Assists salesman in selling the job

G. Thoroughly understands and complies with company policies, procedures and SOPs

H. Assists in the development and implementation of the company strategic plan
I. Assists in the development, implementation and achievement of company annual budget goals

J. Assists in the development and implementation of company’s new business development plan

K. Assists in the development and implementation of the company’s training goals

L. Assists in the development and implementation of the company’s marketing plan

5. Salary:
Depends on Experience
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